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NOTE:  Q8 is compulsory. Attempt any four from the remaining. All questions carry equal marks. Mobile phones and other electronic gadgets are not allowed in the examination hall.

Q.1 
What is meant by report writing? Also mention the importance of receiving, editing & rewriting.

Q.2 
What is the procedure of report writing and why planning is needed before report writing.

Q.3 
Describe the principles of reporting writing. 

  Q.4 
What is Bibliography? Write detail about its types.

  Q.5 
Define the term Audio-Visual aids? Highlight the role of Av aids in effective presentation.

  Q.6 
Write in detail the different steps involved in proposal writing?

  Q.7 
What is summary? What are the essential points are must keep in mind while summarizing a text.

  Q.8 
Explain an essay on any ONE of the following.
A. Unemployment in Pakistan.

B. The use of Mobiles Phone.

C. Addiction to drugs.
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